Facility NAME


ATCP 51 Application Review Checklist 
Completeness Determination
This review is confined to considerations related to completeness of the application, including selective checks for consistency. This completeness review does not include an evaluation of the underlying documentation submitted with the application (e.g. plans and specifications) to determine compliance with state standards. Review for compliance with the siting standards is the next step after the completeness determination.
Applicant (Livestock Facility Name): 

Local unit of government: 
The application was provided by (e.g. applicant / consultant / political subdivision): 
Date application and related documentation was submitted to DATCP: 

Reviewed by (staff): 

Date review completed: 
Review of Application, Worksheets and Attachments 
(numbers refer to sections of the referenced application materials) 
Application Form pages 390-11 to 390-20 
	Completeness Considerations  
	Complete
	Incomplete
	Not submitted

	1) Area map # 9 – legible, scaled properly, appropriately labeled
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2) Site map (plan) # 10 - legible, scaled properly, appropriately labeled
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3) Location of livestock structures # 11 - map or narrative
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4) Employee Training Plan # 12 - addresses required elements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5) Environmental Incident Response Plan # 13 - addresses required elements. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6) Optional Odor Management Plan # 14 - addresses required elements (only submitted if credit taken on Worksheet 2) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7) Page 390-20 is signed (last page)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:
Worksheet 1 – Animal Units
	Completeness Considerations  
	Complete
	Incomplete
	Not submitted

	8) Animal units for each livestock type are calculated, and all types are summed for a total
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9) Total animal units calculated in Worksheet 1 is consistent with the maximum number of animal units listed in # 8 on p. 390-17 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10) Worksheet is signed   
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:

Worksheet 2 – Odor Management
	Completeness Considerations  
	Complete
	Incomplete
	Not submitted

	11) Facility is exempt and the appropriate box checked
Note: Expanding facilities under 1000 AU, new facilities under 500 AU, and any facility greater than 2500 feet from nearest affected neighbor are exempt, but may voluntarily complete and comply with this standard
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12) Tables A and B are completed, or a copy of the spreadsheet printout is attached (skip this if exempt)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13) Worksheet is signed   
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:

WPDES permit substitution for Worksheets 3, 4, and 5 
     (If completed, skip sections of this checklist for Worksheets 3, 4, and 5)
	Completeness Considerations  
	Complete
	Incomplete
	Not applicable

	14) A current WPDES permit is attached (at minimum includes a cover letter demonstrating the permit has not expired)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15) The WPDES permit covers an equal or greater number of animal units housed in the same locations proposed in the siting application
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:

Worksheet 3 – Waste and Nutrient Management
	Completeness Considerations  
	Complete
	Incomplete
	Not submitted

	16) Worksheet 3 Part A 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17) Worksheet 3 Part B, including maps required by # 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18) Worksheet 3 Part B - animal unit number in # 1 is consistent with the maximum animal unit number in Worksheet 1 and # 8 on p. 390-17 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19) Worksheet 3 Parts A and  B are signed 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20) Worksheet 3 Part C (required when > 500 AU or less than the ratio in Worksheet 3 Part B # 6)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	21) Worksheet 3 Part C is signed by a Qualified Nutrient Management Planner
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	22) The total acres of cropland available for land application listed in Worksheet 3 Part B # 4 is consistent with the total acres listed in Worksheet 3 Part C 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	23) Worksheet 3 Part C is signed if required
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:

Worksheet 4 – Waste Storage Facilities
	Completeness Considerations  
	Complete
	Incomplete
	Not submitted

	24) All new or substantially altered storage facilities are identified, and design specifications attached
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	25) All existing storage facilities are identified, and the appropriate verification checkbox marked 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	26) Closure specifications are attached (if applicable)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	27) Combined useable storage capacity is consistent with the total waste storage capacity on Worksheet 3 Part A (sum of numbers in column A)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	28) Signed by registered professional engineer (whose license number and seal are provided) or a certified agricultural engineering practitioner
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:

Worksheet 5 – Runoff Management
	Completeness Considerations  
	Complete
	Incomplete
	Not submitted

	29) All the following are identified (map or narrative): new or substantially altered animal lots, existing animal lots, new or substantially altered feed storage, existing feed storage
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	30) For each new and substantially altered animal lot (# 1), design specifications are attached

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	31) An explanation is attached for any existing lots with minor alterations (# 2 and  # 3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	32) For each new and substantially altered feed storage for high moisture feed (# 3), design specifications are attached
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	33) Signed by registered professional engineer (whose license number and seal are provided) or a certified agricultural engineering practitioner
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	34) Worksheet is signed by applicant
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:  
If applicable, additional documentation for more stringent requirements (can only be required if the local government meets requirements for more stringent regulation) 

	Completeness Considerations  
	Complete
	Incomplete
	Not submitted

	35) Required submissions are provided  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	36) Design specifications are attached (if required)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes:
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